Nldvanced Manogemﬁ

Specialists

Primary Owner: Secondary Owner:

Property Address: City: State: Zip: /
V.

Subdivision: County: Sqft.: Year Built:

Received:

Front Door Key: |:| Back Door Key: |:| Garage Key: |:| Garage Opener: |:|
Pool Key/Card: [_] Gate Card/Remote: [_] Mail Box Key: [_]
Mail Box #: Garage Code: Gate Code: Alarm Code:

Check When Received:
1. |:| LANDLORD/Property Information Form

|:| Long Term Management Agreement & Power of Attorney
[ ] Copy of Deed if not available in Public Records

|:| Copy of Current Mortgage Statement

[] Copy of Homeowner’s Insurance Policy & Declaration Page
[] Copy of HOA Documents (if applicable)

[] Copy of Drivers License(s), Social Security Card(s),
[ ] W-9 or W-8ECI Forms Filled Out & Signed **SEE B
. [l ACH form

10. [_] Reserve Check $

11. [_] Set Up/Advertising Fee $

12. [_] Miscellaneous Documentation:

W N U e WD

**In order for a property owner to receive rentd e 6m Advanced Management Specialists, Inc. the property owner must
fulfill one of the two criteria listed belo
1. Owner must prove that they ar

[ ]

2.

We have no obligation to withhold
**IRS Publication 515 gives information regarding W-8 ECI **IRS Publication 901 shows tax-withholding Table**
**Go to www.irs.gov for more information**
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http://www.irs.gov/

Owner/Property Information

Primary Owner: Secondary Owner:
SS# /[ Tax Id #: Date of Birth: SS#/ Tax Id #: Date of Birth:
Home Address: Home Address:
City: State: Zip: City: State:
Primary Phone: [JHome [ Mobile Primary Phone:
[J work
Secondary Phone: [JHome [ Mobile Secondary Phone:
I work
Primary Email: Secondary Email:
Emergency Contact: Emergency Phone:

**Please provide as much of the following information as is possible and include a copy of the Declaration page of your Haz d most current

mortgage statement if applicable. Our staff will research any information left blank.

Insurance: Mortgage Company:
Company:

Phone:

Agent: L o |No

Agent Phone: [ 3 ™ g erty that you are aware of:
Policy Type: [ ]HO3 []DP3
Liability Limit: $ , ; Wodrent: [ ]Yes [ JNo
Policy# | efescrowed: []Yes [_No
Expiration:

HOA / Condo Assoc:

Association Name:

Management Company: op#fact Number:
Phone Number:
Fees: $ Paid by: [_JOwner [_]&gent

When are they paid: [_]montnly [ Touarterly

Pest Control:
Company:

[ Isemi-Annuatly [_]Annually Phone Number:

Are there any sign restrictions: [_]Yes [_]No Contract Number:

If so, what are they?

Are there any parking restrictions: [_]Yes | iO—Of:f .
Is approval required by association fosig ge ot root.
What is included in the association Type:

When was it replaced:

[]Cable [ Jwater [ JInternet [ ITe
[ ]Pest Control [ |Trash Re

[Joth If applicable:
ther Has house been Re-plumbed: [_]Yes [_INo
Amenities: If so, when: location: [_]Slab [_]Attic

[JGated Commurg Where is septic tank located?

When was it pumped last?

[ ]Tennis Courts

Where is well pump located?

Where is water softener located?

When was the A/C serviced last?

Pool:

L1 N/A [inground [_JAbove Ground
Type of heating:
[ IChlorine [_]Salt Water

Household trash: [ Mo [JTu [Jwe []Th [JFr []Sa

LEJIteiICittr\i/C.Companies: Water: Recycling: [ JMo []Tu [[Jwe [JTh [JFr [Sa
Cable: Phone: Yard waste: [_JMo [JTu [JwWe [JTh [JFr [JSa
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Long Term Management Fee Schedule

1. Start Up Fees

e Initial Inspection/Advertising FEe.........covvrrcrrrerrrrrinenn. $150.00 per house
o LANDLORD Reserve ACCOUNT.....ccoueeeeicreeerccnieeeecineeeenne $300.00 per house
2. Monthly Management

®  Management FEe......cocoiirineeenrceereee e 10% of monthly rent
3. Leasing Compensation

®  NEeW Lease FEE....cuiiiiieieiteett e 65% of one month’s rent
® 1 ease RENEWANS.....ccociivirneiie ettt 25% of one month’s rent
**Note: Leasing and Management fees are separate service charges.
4. Maintenance Program
e Qutside Visual Inspection-every 4 to 6 weeks............... included in management fee
e Interior Inspection-every 6 months...........ccccceveieireenens included in management fee
e Property Tune-Up-annual.......c.cccvivervenennccnieinecneee e $100.00 and up
Optional Services **prices subject to change**

LI o =T O 0o o o] ISR $85.00 one time o
©  LAWN CarBuuniieecreeeecrieeeteteer ettt sttt eva s v sesenaneens $60.00 and up p
@ P00 SOIVICE ettt et ettt eeesee st e eeseane s eaen $80.00 and

county ranging from $30.00 and up.**

Addendum for Qwn le Properties

e Reserve Account .........ccooeuveeencirecnecnnnns $300.00 r 1st and 2nd properties then $100 for each additional
property. (Please note that if we are req¥ tgége, HOA dues or other set monthly payments for the
properties, we require that your reservg ini equivalent to the amount of outgoing payments)

o Leasing Fee........coooveirinenice i) j & 2nd properties then 50% for each additional property.

e Management Fee......................... . 2 properties
7gfor 3 properties
.5% for 4 properties
8% for 5 properties

e 7.5% for 6 or more properties

| have rea ﬂed e and understand the fees and charges

(0] re Date

LA W Signature Date
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1)

2)

3)
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ldvanced Managemeiit
Speciallsts

Exclusive Rental Management Agreement

This Agreement made and entered into this day of , (also known as the anniversary date) d
between , hereafter called “LANDLORD”, and
Management Specialists, Inc., hereafter called “BROKER”, whereby the LANDLORD appoints the BROKER, jégaa0 e960rs,

and assigns as EXCLUSIVE AGENT to rent, lease, operate, control, and manage the following premises, herediter SQile
PROPERTY:

PROPERTY ADDRESS:

CITY: STATE: ZIP: W
The property includes the entire premises in full UNLESS any areas such as shed(s), storagg ( g0/ attics, crawl spaces, other

storage areas, sheds, or rooms are specifically excluded by LANDLORD in writing.

TERM: It is mutually agreed by and between the parties that this Agreement shal A0 URQ - parties’ successors, estate and
assigns and shall remain in full force and effect until termination pursuant to the te pfAragraph. This term shall begin on the
day of , 20 and will be in effect for one year ang§i fAlly renew for successive year periods at
the anniversary date so long as there has not been at least a thirty (30) day Wgtten n&cediven by either party to terminate.
Termination notice by LANDLORD is effective when actually physicg eIl by B/ROKER. In the event this agreement is
terminated by LANDLORD, the BROKER shall continue to rggeive @iy #fT\ corpfissions due, as set forth below, until the 30 day
notice period has ended. In the event this agreement is termin DFOJD, the BROKER'’S rights provided for in paragraphs
15 through 17 shall survive such termination. All moni OKAR shall be paid to BROKER and BROKER is authorized
ipdl disbursement to LANDLORD. In the event that
LANDLORD terminates this agreement without providi ten termination notice, a cancellation fee of $150.00 shall be
due to the BROKER by LANDLORD. BROK eserves tISQal O terminate this agreement with thirty (30) days written notice at
anytime, or, immediately with written or verbal e if in the gffinion of BROKER'’S legal counsel, LANDLORD?’S actions or inactions
violate the terms of this Management Agreemg Mlllegg¥ improper, jeopardize the safety or welfare of any TENANT(S) or other
persons, and/or interfere with this Manag epf and/or a foreclosure action is filed against the LANDLORD. BROKER
may at its option continue to hold LANJ g any commissions due, fees due or monies owed BROKER after such
termination by BROKER.

RENTALS: BROKER will use \@is/her st gfforts to LEASE or RENT the unit with the following terms:

ecurity deposit may be collected at BROKER’S discretion.
s must be agreed upon by all parties in writing.
ofl BROKER harmless for any failure to secure TENANT(S) for the LANDLORD, any cancellation by

SURANCE, FEES, TAXES, and CHARGES: LANDLORD shall pay direct any condominium maintenance fees, homeowner
assogihition fees, taxes, insurance, mortgages, and other charges unless otherwise agreed upon by all parties in writing. LANDLORD
agfees that they shall maintain public liability insurance coverage on the property at all times in an amount not less than $300,000.00
and shall furnish BROKER with proof of insurance by providing a copy of the Policy and a copy of the current declaration page.
LANDLORD agrees to name BROKER as an additional insured on all policies. LANDLORD agrees to and does hereby indemnify and
hold harmless BROKER, it’s employees, agents and assigns, from any and all claims, suits, damages, costs, losses, and expenses arising
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from the management of the property and from any injury to persons and or property occurring on or about the premises.
LANDLORD agrees to indemnify BROKER for any damages suffered as a result of any lapse in or failure by LANDLORD to maintain
insurance coverage.

5) LANDLORD’S AFFIRMATION: LANDLORD hereby makes the following assurances to BROKER:

a) LANDLORD warrants that the unit to be managed is a legal rental unit and rental of same will not be in violation of rules, Igvs, or
ordinances.

b) That all mortgages, taxes, insurance and association dues are currently paid and are not in default. That the premise is n
subject of a foreclosure or pending action and that in the event, a foreclosure action is filed against LANDLORD, BR
be notified in writing immediately by LANDLORD.

¢) LANDLORD has and will maintain a valid Dwelling, Condo, or Homeowner’s insurance policy on the PROPER
term of this agreement.

d) There is/are no pending litigation(s) or legal actions involving the PROPERTY.

6) UTILITIES: If allowed by law and unless otherwise agreed to by the parties, TENANT(S) are r
Service, Cable/Internet, Electric Service, Water/Sewer Service and all other utilities in their o wnAny lease where
the TENANT(S) shall have use of the LANDLORD(S) utilities and be responsible for all rﬁ 0 AI(s),
LANDLORD shall pay the entire bill in a timely manner and forward copies to this officRigll reBhbfsement by the
tenant. Under no circumstances shall LANDLORD cause the termination of these s 8 pNDLORD agrees
indemnify BROKER for any damages or litigation fees/costs incurred by BROKH @ DLAORD improperly

A [S U JAANDLORD agrees that

AP NANT(S).

9/Telephone

terminates a utility service. BROKER will deduct bills to the extent of fund
BROKER shall be in no way responsible for nonpayment of or theft of any u

7) ATTORNEY FEES - LEASE DRAFTING: In the State of Florida, a
there will be a charge to the LANDLORD of $35.00 (subject to change) for
preparing the Lease deals primarily in LANDLORD/TENANT Law

affowed, by law, to draft a Lease, therefore,
eff for preparation of the Lease. The Law Firm

HEIST, WEISSE & DAVIS, P.A.
37 North Orange Ave. Suite 500
Orlando, Florida 32801
1-800-253-8428

The charges to cover these attorney’s fees will hg ected fro e first monies received. The attorney will be available to you and us
for phone consultations in the event of any dis @ TEMANT related issues.
\ 4

8) CONDOMINIUM/HOMEOWNER’ @PNS: In a condominium unit the lease shall be subject to the Declaration of
Condominium pertaining thereto and d rgdulations of the Association and Board of Directors there under and, further, the
LANDLORD shall be responsible POKER with all current rules and regulations, and for payment of any recreation,
land, and/or other fees, fines levif by t ghtion, or assessments and LANDLORD agrees to indemnify BROKER for payment of
same. In the event TENANT, to cohpyf with the rules and regulations and the association or board levies fines or assessments
against the LANDLORD grees that the BROKER is in no way liable for the payment of any fees, fines or assessments.

9) FURNISHINGSg# T 156 LANDLORD shall deliver a copy of the furnishings inventory if furnished or, in the alternate pay
the BROKER $41 idgSame (The $45.00 fee is subject to change with notification in writing). It is LANDLORD’S
responsibility fakee fntory current. LANDLORD is also to deliver copies to BROKER of any Service Contracts or Warranties

thateis ranties or Service Contracts are received at the time this agreement is executed, BROKER shall assume none

exist. IN wipf provide to the BROKER 4 full sets of keys, 2 mail keys, and any keys to recreational facilities as applicable. If

the IROPRRTY feffiures a remote garage opener or remote gate opener the LANDLORD shall provide BROKER with 2 remote

[ole]g]. Mefards for each. In the event that LANDLORD cannot provide appropriate keys and/or remote controls, BROKER will
p0NDLORD’S expense. In unfurnished units, LANDLORD will provide window treatments and their hardware or

eBROKER to purchase and install same.

10 KSING AND MANAGEMENT:

a) BROKER is given the exclusive right to screen and approve or disapprove prospective TENANT(S), to deliver, on LANDLORD’S
behalf, any default notices to TENANT(S) as may be necessary. Any legal notices or institution of eviction or damage proceedings
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against TENANT(S), through the courts or otherwise, must be taken by the LANDLORD individually or, with the permission of
LANDLORD, BROKER shall hire an attorney to perform the eviction. Costs and Attorneys Fees to evict TENANT(S) or otherwise
will be paid by LANDLORD in advance and LANDLORD agrees to hold BROKER harmless for same. In the event TENANT(S)
vacate voluntarily or involuntarily owing rent monies due under the terms of the Lease or any renewals, and, if these monies are
collected in whole or in part in the future, LANDLORD agrees that BROKER is entitled to a commission on any monies received in
the percentage as set forth below and agrees to remit same to BROKER.

b) Due to laws which may affect disclosure of private and credit information, LANDLORD shall not be provided with the TENQNT’S
credit report and/or application unless specifically authorized in writing by the TENANT(S) and the provider of the credit rejt.

¢) BROKER or BROKER’S agent is given the authority to sign all leases on behalf of the LANDLORD

d) Inthe event that a foreclosure is filed against the PROPERTY while it is occupied by a TENANT(S), LANDLORD givesfBR R
the authority to, at BROKER’S sole discretion, release the TENANT(S) from their obligations without penalty for earl
termination of the lease and/or negotiate with TENANT(S) for terms of release and TENANT(S) relocation.

11) DAMAGES OR MISSING ITEMS: BROKER is not responsible for damage to the premises or items missig Dst or
damaged under any circumstances including but not limited to, theft, vandalism or negligence of TENANT r theqaguestg/in
furnished units, an inventory will be checked by BROKER or BROKER’S Agent at departure. In the evelf TEYQANT (3) g#lamage the
premises or owes any monies to the LANDLORD, BROKER is given the exclusive authority to determineX@jts pregesgfOnal judgment
the amount due, charge the TENANT(S) accordingly and/or settle with the TENANT(S) upon advi ORER’Hegal counsel.
BROKER is given the power to make claims on the security deposit on behalf of LANDLORD an S not be held liable for
any failure to make claim(s) on any damages which were not readily apparent to BROKER.

12) HURRICANES, TROPICAL STORMS, ACTS OF GOD: BROKER shall not be_resh q fie any precautionary measures
to avoid any damages from any Acts of God unless agreed to in writing between BRI ERRan e W@ ORD.

13) BROKER’S AUTHORITY: BROKER is granted by the LANDLORD the L to Qo e PROPERTY as the BROKER deems
necessary, to conduct a background check on the TENANT(S), to collect alig i othgf funds that may be due to LANDLORD, to
cooperate with other BROKERS or assign or sell the management ac (. PR may see fit, to require releases from all

#5 BROKER deems necessary for the efficient

management of the PROPERTY with the exception of autho g6 expressly retained by LANDLORD in writing.

14) REPAIRS: BROKER is given the right to spend in t cgéd $300.00 in any one month during this agreement to
purchase items, cleaning, make repairs, and pay for sa DJORD’S funds and, if inadequate, LANDLORD shall be billed
for the difference. After the TENANT(S) vacatggand fund Dle from the TENANT’S security deposit, BROKER is given the
right to spend up to the full amount of the monieSQlaimed frorPtp€ TENANT’S security deposit PLUS the aforementioned amount to
purchase items, for cleaning, to make repairs, j [ORepairs #d, if inadequate, LANDLORD shall be billed for the difference. In case
of emergency, i.e. air conditioning, heat, refrig ggfor plumbing or any other repair the BROKER deems an emergency and or
necessary in BROKER’S sole judgment e TENANT(S) or the welfare of the property, BROKER has authority to

institute repairs, even if over the afore limfand LANDLORD agrees to be responsible for the sums expended. In order to
maintain a reserve account LAN i de BROKER with $300.00 and if this account falls below $300.00, BROKER may
replenish it from the rents receivild. In tige evep€repairs are made, BROKER shall withhold the amount disbursed from the next

ensuing rent payment or fr nt #Aved but not yet forwarded to LANDLORD. BROKER will arrange for all repairs,
nings Anless LANDLORD has notified BROKER in writing prior to the commencement of repairs to
ORD has selected, and LANDLORD shall make arrangements with the third party vendor

atghey shall pay the third party vendor direct and shall indemnify and hold BROKER harmless for

use a third party vendor
directly. LANDL
payment of sarge.

15) P KTION: LANDLORD agrees to compensate BROKER for the rental, leasing, operation and management of

jth e following terms:

eeft $150.00 will be collected at the inception of this agreement. This includes the initial 30 days of internet advertising.
ising which exceeds the initial 30 days, all future advertising, and any newsprint ads will be at the LANDLORD’S

engf.
A" pAanagement fee of 10% of each month’s rent as collected, commencing when the PROPERTY is rented.
C) Lease commission of 65% of one full month’s rent each time the PROPERTY is rented to a new TENANT, due at the beginning

of each new tenancy. There will be no lease commission charged for re-renting the property, providing a tenant stays for less than
7 months of the initial lease term.

d) When an existing lease expires, and the TENANT(S) seek(s) to renew the lease for more than 6 months, there will be a fee of 25%
of one month’s rent charged as a lease renewal commission.
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e) BROKER shall retain all late fees, rental application fees, administrative fees, and returned check fees under any lease for the
PROPERTY as additional compensation.

f) BROKER shall be entitled to retain its commission and fees from all rent monies collected and if LANDLORD’S funds are
inadequate, LANDLORD shall be billed for the difference.

g) BROKER shall be entitled to receive a commission of 3% of the gross sales price if the PROPERTY is purchased by any tenant
placed in the PROPERTY during the period of the TENANT’S lease or within 2 years after the TENANT’S expiration date.

16) PROCEEDS: BROKER shall send LANDLORD the proceeds collected from the rental of PROPERTY minus the rental commi

have cleared the BROKER’S bank. Financial disbursements shall be made between the 8" and the 15" of each month. In
disbursements exceed receipts for rents collected by the BROKER, LANDLORD agrees to pay such shortage promptly
the BROKER.
17) NOTICES: Whenever any notice is required in this agreement or any desire to communicate formally or leg
delivered upon actual physical receipt thereof, not date of mailing.
18) ENVIRONMENTAL HAZARDS AND INJURIES SUFFERED BY TENANT(S): TENA irg@ inCrgdsingly suing property

owners and BROKERS for environmental hazards including but not limited to mold, mildew, €rgens, and other
hazards which may be present on the PROPERTY. LANDLORD affirms no such hazards [T ®¥NDLORD to be present on

19) LANDLORD CONTACT WITH TENANT(S): LANDLORD agrees an o if LANDLORD has any contact with

TENANT(S) in person, by mail, by phone or otherwise, in the event of a le isp icyfresults in litigation, the chances become
extremely high that the LANDLORD will have to testify in person in coggt. KE ongly urges that all contact with TENANT(S)
be made by and through BROKER. LANDLORD agrees that contaciVit ) may be grounds for BROKER terminating this
agreement.

20) COMMISSION AND OTHER LEGAL DISPUT. theveNQf g litigation between the LANDLORD and BROKER, the

prevailing party shall be entitled to an award of all atto
PROEPRTY is located or where the BROKER jg

#sts and venue for all litigations shall be in the county where the

21) FACSIMILE SIGNATURES: THE PART I B KT THIS AGREEMENT MAY BE EXECUTED BY FACSIMILE AND

, 20

LANDLO 'E !:; Date
L OR
or

Date
BROKER’s Agent
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Advanced Management Specialists, Inc.

Specific Power of Attorney
Known All Men by These Presents

That

(“Owner(s)”)

By these presents do make, constitute and appoint Broker or Broker's agent(s) Robert K. Meeks and Maria Napoli
Management Specialists, Inc. (“Designee”) Owner’s true and lawful attorney for Owner in Owner’s name, place and s
pertaining to the property located at:

(PROPERTY)

including but not limited to access to and exclusive control and possession of the property, signing of 3
care, custody and management of the Property and its fixtures and furnishings including, butgno
contracts for all utilities, maintenance services, insurance, and care and maintenance of furnishig i gAranting unto said Designee
said attorney power and authority to do and perform all and every act and thing whatsoeve S and necessary to be done on and
about the Property as fully, to all intents and purposes, as Owner might or could do if Bl except that Designee shall have
NO AUTHORITY to convey or mortgage the Property or grant any option, rights, fon interests, liens or claims in the
property, other than contractors’ liens arising from the provisions of materials or sgrvices #fperty. Owner grants Designee with full
power of substitution, unless and until the revocation of this Power of Attg gp/notice to Designee, hereby ratifying and
confirming all that Designee or its substitute shall do or cause to be done by f/Owner hereby agrees to indemnify and hold
Designee harmless from each and every act which Designee shall do on be up#er grant of authority created hereby.

Owner’s Legal Signature

Co- Owner’s Legal Signature (if applicable)

State of , County o
The foregoing instrument was ack Ied}éore me this day of ,20___, by

who is/are personally known to me or has produced identification.
Type of identification prod / /

Notary P
Seal:
Page | 8
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AUTHORIZATION AGREEMENT FOR DIRECT DEPOSITS (ACH CREDITS)

Company name: Advanced Management Specialists, Inc.

I authorize the above company to make direct deposit payments to my bank account described belo

Name on account:
Name of my financial institution:
Checking [] or Savings [] account number:
9-digit routing number:
Your Name 1001
1234 Dak
Anytown, LSS R IET
20
PAY T THE
ORDER OF s

FOR

0002688941 LZ3LS5E 7AW

Routing number Account Number
i= found between the
a2 ® and "2 Y symbols,

This authorization will remain in e nti igefthe company written notice of
revocation. The notice of revocation oyded in a manner specified by the
company, or by providing toge same on gyoffice to whom this authorization was

delivered.

I acknowledge that a
up for direct deposits.
requires no addi

of $0.01 will be made to my account when it is set
is for the purpose of verifying my account and

y part.

| agree t'Ngthe il€ntries authorized by this Agreement shall be subject to the rules of
the aNl\utopfated Clearing House Association or other applicable clearing system
as@e date of the transaction.

ccount Holder’s Signature

Date
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